
Complete your Reference Check Assessment 
 

 
Reference checks are a requirement for employment with Presbyterian Senior Living.  
You must have the email address of the references you plan to submit for this process. 
 

You must submit your 3 references in a timely manner. You cannot move forward 
in the onboarding process until your 3 references have been submitted, and a 
minimum of 2 acceptable references have completed the assessment. 

 
You will receive an email from: Assessments Team noreply@healthcaresource.com with the subject line: 
References Request | [Job Title] at Presbyterian Senior Living.  

 
To submit your references, simply click on the Invitation link at the bottom of the email. 
 
This will open the Accept Invitation page. Your name, username (your email address), and your email 
address will be pre-populated. You must create your own password.  
 
Under Terms and Conditions, check the I agree to the Terms and Conditions before clicking Sign Up 
 



 

Next will be your Candidate Dashboard. You must click Sign Disclosure before Adding any references. 

 



 
Page 1 of the Disclosure: Enter your Full Name and then click Next 

 
Page 2 of the Disclosure: Click Next 

 
Page 3 of the Disclosure: Click Finish 
 

 

 
 

 



 
You will now see your disclosure marked as signed. You may now click Add Reference. 

 
You must enter all of the required fields (*) for your reference before clicking Next. 

 
 



 
Select Reference Job Category and Reference Job Level. Click Next. 

 

Click Send Invitation to Reference. 

 



 
Your reference will receive an email from Assessments Team noreply@healthcaresource.com with subject 
line: Please provide a reference for [Your Name].  

 

Once the email has been sent, you will be directed back to the Candidate Dashboard. Click Add Reference 
to repeat the process until you have added a minimum of 2 references. 

 



 
You can check the status of your references at any time within the Candidate Dashboard by selecting 
References at the top.  
 
You are responsible in ensuring a minimum of 2 of your submitted references complete the 
assessment. 

 
You have a few options on this page. You may make changes to your submitted references: 

- Edit: Displays the Edit Reference page, where you may edit their contact information, your description 
of your working relationship, and other associated details. 

- Remind: Clicking this link (and clicking OK in the confirmation pop-up that displays) automatically 
sends the reference an email reminder to complete their reference assessment. 

- Delete: Deletes the reference from your list of references. 

 
You can also view the submitted references completion/sent status: 

- Sent: Invitation has been sent to the reference’s email address. 
- Undeliverable: Invitation email has been bounced back by the email address provided. In these cases, 

you’ll want to double-check the email address you entered to verify its accuracy. 
- Started: Reference has received the assessment invitation and has begun working to complete it. 
- Completed: Reference has completed the reference assessment. 

 

 


